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Sul ¢ Procedure For use of Fax Machine allocsced
to Regional Office and Central Office.
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There iz a nesd 27 fass facsimile for efficient working
of the adwinistration, -erelore, it is very esssntial +5 use an
adwvance equiment in cdirinistretive work. 4s 3 part of thiz, ZDP
had suggested to Lse clectronics equlpments for oorresnondonos
TUrDose .

Apcordingly, Corwnoration hHas decided to install Fax
machines which are ons of the clectronic equipment available For
Corpespondence purpese ,irnitislly din the following cffices.

1) Central Offise,Bombav.

2) Regional Office, Pune

3) Regional Uffice,Aurzngabad
4) Regicnal OfFize, Nagpur

The Parchage Drdsr No.MJ621578007 dt. 25.2.54 has been
placed zv Stores & Darohaze Department to M/s.Maharashtra Elec-
tronic Corporastion, Bombay for supply 'BROTHER 550 ! model Fax
fachinez, to, the above OFFi~za.

Therefora, the following instructions sre issuad for
controlling the ugse of £zx machine.

1) The regeipt of fax maching in &he Region will be handdag
by R.S.0. as per thz cxiziing progedure. whers as the receipt of
fax machine in the Central OFfice Will be handled by Personnal
Department in Central Dffice as per existing procedare .,

2) Thas bills for _hasge faw achincs will be finalised by
Divigimeus Contreller(S). Stores Division,Kurla,Bombay as pEr tha
terus and conditions mentionsd in the Burchass Order after submi-
tting the certificate of satisfactory installation of these fax.
machlines, by the Compstent Authority of above offices,

3) Once the fax machine is received the necessary entries
should be made in the bME register maintsined by the Regional

Office / Personnel Department. The same should ba 2 part of the
Pl of the Regional/Central Office,

4) Adrinistration section in the Region and Personnel
Deptt., in Contral Office will He responsibles for administrative
control of the fzx machirns From <he voint of view of ics us:,
maintenanoe eto.ete. Cor the murbose ROBOT {0 Reégion and ADD
i Central Office will maincain = register for use by various
Section in the Regional Office aad Centra=l Office depending on

the need ressectivaly. =i
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